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�
ID JOB TITLE POSTCODE CLOSING 

DATE 
SALARY 

4004  FUNDRAISER  
We are looking for an experienced, motivated 
and organised person to raise money for our 
annual film festival and our other activities (film 
funding, one-day conferences, training 
events).Applicants must have a proven track 
record of fundraising within these sectors.  

E1 2007-12-14  £35,000 per 
annum 

4045  COURIER DRIVER  
Applicants must be aged 25 or over for 
insurance purposes (3pts max accepted). Must 
be reliable and flexible with regard to working 
hours.  

N1 6LT 2007-12-03  £14,500 per 
annum 

4046  SECURITY OFFICER  
Must have an SIA licence. A CCTV licence 
would be preferred. Duties will include carrying 
out access control duties, checking passes, 
completing reports and incident log, patrolling 
the college and ensuring that health and safety is 
followed at all times.  

N1 6LT 2007-12-03  £8 per hour 

4044  HYGIENIST  
We require a Hygienist who is able to work on 
their own or as part of a team, to assist in the 
sanitising of ATM s, telephones and hi-tech 
equipment.  You will be flexible enough to 
provide cover for our ATM Bike rider service & 
drive our COMMS room van during sickness 
and annual leave.  

N1 6LT 2007-12-03  £6 per hour 

4049  LECTURER/SENIOR LECTURER IN 
INTERNATIONAL BUSINESS 
ECONOMICS  
London Metropolitan Business School (LMBS) 
is one of Europe’s largest Business Schools. We 
are seeking a high calibre, enthusiastic and 
student-focused economist to contribute to the 
delivery of our wide range of successful 
undergraduate and postgraduate courses 

EC2M 6SQ 2007-12-03  £29,124 per 
annum 
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including economics, business economics and 
international business.  

4051  COURSE ADMINISTRATOR  
The Undergraduate Centres are responsible for 
academic counseling, guidance and advice, 
arranging appointments with or access to 
Personal Academic Advisers, programme 
planning advice and support, information 
provision and associated administrative 
activities.  

EC2M 6SQ 2007-12-04  £22,473 per 
annum 

4052  IT ADMINISTRATOR IN PSYCHOLOGY  
Applications are invited for an IT Administrator 
in Psychology to develop desktop/web-based 
programs for staff and student research, 
administer the Departmental network and 
Psychology laboratories, and provide IT support.  

EC2M 6SQ 2007-12-06  £25,614 per 
annum 

4053  ASSISTANT CHEF  
Applicants must be passionate about food and 
have a keen knowledge of health & hygiene. 
Previous kitchen experience would be a benefit, 
however full training can be provided for the 
right applicant.  

N1 2007-12-03  £6 per hour 

4055  GENERAL ASSISTANT 
Must be aged 18+ due to licensing laws. Must 
have previous customer service experience. 
Knowledge of Food Hygiene and Health and 
Safety would be an advantage. Duties will 
include communication with the public to 
exceed customer expectations and high 
standards. Duties to include working on tills, 
helping with deliveries and filling shelves.  

E1 2007-12-03  To be 
negotiated  

4056  CHECKOUT/CASHIER 
Must have customer service or retail 
background. Knowledge of health and safety 
would be an advantage. Duties will include 
working on checkout, will also be responsible 
for adhering to a high level of personal targets 
and need to be fully flexible with hours worked, 
must be able to work evenings and weekends.  
 

E1 2007-12-03  £6 per hour 
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4057  GENERAL ASSISTANT GROCERY DEPT  
Must be aged 18+. Must have previous customer 
service experience. Knowledge of Food Hygiene and 
Health and Safety would be an advantage.  

E1 2007-12-03  £6 per hour 

4058  CURRICULUM AREA ADMINISTRATOR 
FOR FINANCIAL SERVICES AND 
ADMINISTRATION.  
Purpose of the Post:ï To provide a high quality 
and confidential administrative and secretarial 
service to the Head of School and to contribute to the 
efficient running of the Section.ï To work on a day to 
day basis with the Head of School and the Senior 
Curriculum Administrator to ensure the smooth co-
ordination of curricular information.  

Hackney 2007-12-07  £25,104 per 
annum 

4059  ADMINISTRATIVE ASSISTANT - FORWARD 
PLANNING SERVICE  
You’ll provide essential project and administrative 
support to our Forward Planning Service, ensuring 
that our users and the general public continue to 
receive first-rate services. Working as part of a 
friendly team, you’ll help deliver the service on a 
day-to-day basis, putting improvements into place. 
The role will involve organising post, imputing data, 
booking meetings, recording attendance and helping 
to organise mailings and events.  

Camden 2007-12-03  £19,236 per 
annum 

4060  IT SYSTEMS OFFICER  
Camden is changing - and it’s important that we 
reshape our services to meet the expectations of our 
citizens and customers. New technology initiatives 
have a key role to play in this process, and we’re 
right at the leading edge when it comes to 
implementing them. Based in our Customer Care and 
Service Support Team in the Engineering Service, 
you’ll join the busy IT group - and will improve its 
business processes using technologies such as 
business intelligence, data integration and 
Geographical Information Systems. In addition, 
you’ll take specific responsibility for coordinating 
our Asset Management Plan GIS data capture 
survey, monitoring the performance of an external 
contractor  
 
 

Camden 2007-12-13  £30,594 per 
annum 
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4061  ADMINISTRATION AND QUALITY 
STANDARDS MANAGER  
"You will lead our support team to ensure that 
the administrative processes are managed 
efficiently and that the customer experience at 
the first point of contact meets the high 
standards expected of an excellent authority.  

Westminster 2007-12-14  To be 
negotiated  

4062  BOOKSTART CO-ORDINATOR  
An exciting opportunity has arisen for an 
enthusiastic person to work in a varied, 
challenging and rewarding role within the City 
of Westminster. Based in the Library Service, 
you will be responsible for co-ordinating and 
developing the early literacy Bookstart project 
in a prestigious and highly diverse part of 
London.  

Westminster 2007-12-10  To be 
negotiated  

4063  TEMPORARY WORK OPPORTUNITIES OR 
SECONDMENTS  
We’d like to hear from you if you’d be 
interested in working for the CEN on a 
freelance, part time and temporary basis to 
develop and support voluntary and community 
sector networks.  Secondments are possible.  
Ideally you’ll already know Hackney’s 
voluntary sector. Skills, you’ll need to have.. 
great communication skills, report writing, 
minute taking, lots of initiative, the ability to 
think strategically, sound judgment, the ability 
to map and engage organisations and individuals 
in networks, attention to detail, and to deliver on 
time.  

E8 3DL 2007-12-03  To be 
negotiated  

4064  COOK  
To provide medical records, appointments and 
reception service within the Archway Sexual 
Health Clinic. The Clerical Officer will be 
expected to meet deadlines as guided, prioritise 
day-to-day work, deal with patients in a 
professional manner and work as part of a multi-
disciplinary team.  To provide and receive 
sensitive or contentious information, deal with 

NW5 2JU  
(Camden) 

2007-12-03  £16,045 per 
annum 
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patients concerns and provide complaint 
procedure information if necessary.  

4065  CLERICAL OFFICER  
To provide medical records, appointments and 
reception service within the Archway Sexual 
Health Clinic. The Clerical Officer will be 
expected to meet deadlines as guided, prioritise 
day-to-day work, deal with patients in a 
professional manner and work as part of a multi-
disciplinary team.  To provide and receive 
sensitive or contentious information, deal with 
patients concerns and provide complaint 
procedure information if necessary.  

NW5 2JU  
(Camden) 

2007-12-03  £16,045 per 
annum 

4066  CLERICAL OFFICER  
"To provide medical records, appointments and 
reception service within the Archway Sexual 
Health Clinic. The Clerical Officer will be 
expected to meet deadlines as guided, prioritise 
day-to-day work, deal with patients in a 
professional manner and work as part of a multi-
disciplinary team.  

NW5 2JU  
(Camden) 

2007-12-03  £16,045 per 
annum 

4067  COMMUNITY LOGISTICS ASSISTANT  
Point Blank Music College creates opportunities 
for young people to get into employment and 
education through our wide range of music, 
media and arts based courses.  

E8 3DL 2007-12-10  £14,000 per 
annum 

4068  SHUTTERING CARPENTER  
Must have own tools. Previous experience is 
required. Immediate start available.  

E1 2007-12-10  £120 per 
day 

4069  MINI DIGGER DRIVER  
Applicant must have a CPCS ticket and 
experience in a similar role.  

E1 2007-12-10  £11 per 
hour 

4070  SALES/CUSTOMER CARE REP  
Must have previous sales experience. Duties will 
include cold calling for a cosmetic distribution 
company to promote the brand.  

E1 2007-12-10  To be 
negotiated  

4071  SECURITY OFFICER  
Applicants must hold an SIA licence with a 5 
year checkable work / school history. Must have 
good communication skills and be able to work 

E1 2007-12-10  £6 per hour 
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days, nights and weekends on a rolling shift 
pattern.  

4072  SALES MANAGER  
Previous shop management experience is 
essential.  
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2007-12-10  £15,000 per 
annum 

4073  RETAIL ASSISTANT  
Previous experience is preferred but not 
essential, as training can be given.  
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2007-12-10  £13,000 per 
annum 

4074  CLERICAL OFFICER  
You will be a well organised, enthusiastic 
person with excellent communication, IT and 
prioritisation skills and be able to deal with 
professionals and clients from different 
backgrounds and levels of seniority with ease.  

E1 2007-12-10  £17,905 per 
annum 

4075  RETAIL SECURITY OFFICER  
Applicants must be a minimum age of 18 due to 
SIA requirements. Applicants must have been an 
UK or EU resident for previous 5 years. Non 
UK or EU citizens must have a valid work 
permit with a minimum of 3 months left before 
expiry date.  

E1 2007-12-10  £7 per hour 

4076  KITCHEN PORTER/ASSISTANT  
Must have previous experience. Duties to 
include preparing fruit and salads, assisting the 
chef, general cleaning, washing up and all 
related duties.  

E1 6JU 
 

2007-12-10  £13,000 per 
annum 

4077  BOOK-KEEPER  
Must have previous experience, and be IT 
literate, and have previous experience of VAT 
book-keeping.  
 

E1 2007-12-10  To be 
negotiated  

4080  FINANCE ASSISTANT  
This is an exciting opportunity to work as part of 
a dynamic team. Assisting the Head of Finance 
in all aspects of the every day running of the 
Institute’s growing finance department, the role 
will play a key part in enabling the successful 
implementation of robust financial systems.  

London 2007-12-10  £20,000 per 
annum 

4081  HR OFFICER  South 2007-12-19  To be 
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My client, an international charity based in 
Central London is currently looking to recruit an 
Interim HR Advisor to work within its UK team.  

London negotiated  

4082  HR ADVISOR  
A professional HR candidate is needed to join a 
specialist UK charity as HR Advisor in a highly 
diverse, challenging and passionate 
environment. You will be responsible for the 
effective day-to-day provision and support of 
HR to the London region and the HR Manager 
in providing a strategic and robust HR service. 
This will focus and include providing advice 
regarding disciplinaries, grievances, absence 
management, performance management, 
maternity, paternity, sickness, payroll and 
annual leave issues.  

North 
London 

2007-12-19  To be 
negotiated  
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